
Letheringham Parish Council

Minutes of the additional Parish Gouncil Meeting
held on Monday 6th June 2A16
at Cherry Tree, Letheringham

ln Attendance

Terry Carlin (TC) (Chairman & Financial Officer)
Maurice Finch (MF)
Jean Barker (JB)

David Allan (DA) (Clerk)

Public Attendance

None

The Parish Council Meeting commenced at 7.49pm.

2016.29 Apologies

Matthew Bickerton (MB)
Richard Gooding (RG)

Both had apologised for their absence but had provided written confirmation of their position
in relation to items on the agenda, and had requested that their vote on each item be
registered on their behalf.

2016.30 Declaration of lnterests

None declared for items on this agenda.

20{6.31 Approval of Minutes of Meeting on 23rd May 2016

Approved and signed by TC

2016.32

None

Matters of Report

20{6.33 Audit

2016.33.01 Approval of the Audit Return Generally

TC outlined the general content and requirements of this years Audit Return generally. The
Annual Governance Statement for the year 2015-2016 had previously been considered and
approved unanimously at the LPC Meeting on the 23'd May 2016 [Minute ref 2016.24.051.
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After going through the specific items set out below, it was proposed and unanimously
resolved that the completed and signed Audit be approved and submitted to the Auditors.

2016.33.02 Approval of section 2: Accounting Statemenb 2015-16 for LPC IANNEX A]

TC went through the completed Accounting Statement form

It was proposed that this Accounting Statement be approved and submitted to the Auditors.
This was resolved and agreed unanimously by all present, and also by the proxy votes
submitted.

2016.33.03 Approval of Bank Reconciliation Statement [ANNEX Bl

TC went through this document and the entries and commentaries contained therein. MF

confirmed that the balances matched those contained in the relevant bank-account
statements as of the 26th April 2016, being t2,442.66 and f 267.01respectively. This gave a
total closing balance across both accounts of t2,709.67.

It was proposed that this Bank Reconciliation Statement be approved and submitted to the
Auditors. This was resolved and agreed unanimously by all present, and also by the proxy

votes submitted.

Accordingly, the form was signed by TC and DA, and a Minute reference added

2016.33.04 Approval of Audit Return Commentary IANNEX CI

TC went through this document and the comparison of entries between the years 2014-15
and 2015-16. and commentaries contained therein.

It was proposed that this Commentary be approved and submitted to the Auditors. This was
resolved and agreed unanimously by all present, and also by the proxy votes submitted.

Accordingly, the form was signed by TC and DA, and a Minute reference added

2016.33.05 Approval of Financial Gontrol System IANNEX D]

TC went through this document, which was in terms that had been approved and agreed in
previous years. lt was noted that the stipulated time for holding the Annual Parish Meeting as
set out in paragraph 2 was overly restrictive as the legal requirement was for this to be held
between the 1st March and the 1st June in any given year. lt was agreed that this document
should therefore be amended in due course to reflect the correct legal position.

ln addition, it was noted that the publication requirements set out in paragraph 10 would need
to be amended, as the Audito/s procedure now required the completed Audit to be submitted
before the requisite Notice was provided for publication. TC would address this with the
Auditors this year and secure and provide the Notice, which will be displayed on the
Noticeboard, as well as on the web-site, as soon as it is received.
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Subject to these amendments, it was proposed that this Financial Control System Protocol be
approved and submitted to the Auditors. This was resolved and agreed unanimously by all
present, and also by the proxy votes submitted.

2016.33.06 Approval of Risk Management System [ANNEX El

TG went through this document, which was in terms that had been approved and agreed in
previous years. lt was noted that the third entry regarding Legal Liability needed to be

updated to include specific reference to the Defibrillator, and TC annotated this document to
reflect this. ln relation to section 4 (Security for vulnerable buildings etc), it was noted that this
years' report from the Village Hall Committee had not been received to date.

It was also noted that the reclaiming of VAT in relation to the costs incurred in connection
with the Defibrillator needed to be chased, and it was resolved that this should be included in

the Agenda for the LPC Meeting in July 2016.

ln addition, it was agreed and resolved that DA should draft and circulate documented
procedures and protocols regarding the way in which the LPC addressed and dealt with

Consultation Request, and also the receipt, circulation, response, handling and filing of
documents.

Subject to these amendments and proposed additions or clarifications, it was proposed that
this Risk Management System Protocol be approved and submitted to the Auditors. This was
resolved and agreed unanimously by all present, and also by the proxy votes submitted.

The meeting closed at 8.26pm

Signed. .. ... ..

Next ileeting: llllonday 25h July 2016 at 7.45 pm in the Village hall

Appendices follow:

A Section 2 - Accounting Statement 2015-2016
B Bank Reconciliation Statement 2015-2016
C Audit Return Commentary 2015-2016
D Financial Control System Protocol
E: Risk Management System Protocol

Date ,tl * {*^S
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