Letheringham Parish Council

Minutes of the Parish Council Meeting held
on Monday 12t June 2017 at Cherry Tree, Letheringham

."‘x

In Attendance

Terry Carlin (TC) (Chairman & Financial Officer) )
Jean Barker (JB) X
Maurice Finch (MF) (

Matthew Bickerton (MB)

David Allan (DA) (Clerk)

Public Attendance: None Meeting opened at 7.45p ’

2017.32 Apologies

Apologies received from Richard Gooding

2017.33 Declaration of Interests

None.

2017.34 Approval of Minutes & Matters Arising

Minutes of LPC meeting on 22" May 2017 approved unanimously and signed by TC
Meeting advised regarding response from Police in reply to concerns about apparent
inaccuracy in mapping the location of offences on the crime map. Response received
confirmed that the offences of assault and criminal damage may not have been as serious as
suggested by the offence category indicated, but that these had been recorded in the area of
Letheringham, although the map location is only intended as a general indication of the
relevant site.

2017.35 Matters of Report

Meeting advised regarding responses received to date in relation to the Village BBQ at
Letheringham Lodge on the 2" July 2017. TC will send out a further and formal invitation.

2017.36Audit 2016/17 - Issues
2017.36.1  Audit Return — Section 1: Annual Governance Statement

Annual Governance Statement completed, approved and agreed unanimously
2017.36.2 Audit Return — Section 2: Accounting Statements

Accounting Statements completed, approved and agreed unanimously
2017.36.3 Bank Reconciliation

Bank reconciliation approved and agreed unanimously, with reference to
relevant Bank Statements to confirm relevant balances.
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2017.36.4 Audit Return Commentary

Audit Return Commentary approved and agreed unanimously
2017.36.5 Financial Control Procedures

Financial Control Procedures approved and agreed unanimously
2017.36.6 Risk Management Assessment

Risk Management Assessment approved and agreed unanimously
2017.37 Invoices & Payments
2017.37.1 Invoices

SALC Invoice for the 2017-18 Subscription considered and payment approved unanimously.
Cheque number 100256 completed for £34.22 and signed by MF and MB
DA to post to SALC

Community Action Suffolk Invoice for the One Suffolk Website for the year to the 31st October

2017 considered and payment approved unanimously.
Cheque number 100257 completed for £60.00 (£50 + £10 VAT) and signed by MF and MB
DA to post to CAS

A payment of £50 was previously agreed in principle subject to a response from the Village
Hall Committee. The Meeting was advised that this proposed payment had been agreed by
the VHMC and a cheque would be provided. This payment was approved and endorsed, and
would be made following the LPC Meeting on the 24 July 2017.

2017.37.2 Financial Reports

TC presented an updated Financial Report showing an opening consolidated balance of
£4,218.98, and a closing balance of £4,124.76 after payment of the cheques for the SALC

and CAS Invoices.

TC reiterated that this consolidated balance included the Grant provided for the SID Signs on
the B1078.

The meeting closed“’at 8. 35pm p—

Signed.....;_._@.,.‘-r.*.'ﬁ = = ( Date. .. /’Q i / ,é'@ ( 7/

Erpe—— ¢

Next Meeting: Scheduled for the 24" July 2017 at 7.45 pm in the Village Hall

Appendices follow:

A Audit Section 1: Annual Governance Statement
Audit Section 2: Accounting Statements

Audit Bank reconciliation

Audit Return Commentary

Financial Control Procedures

Risk Management Assessment

Financial Report as at 12t June 2017
Letheringham Parish Accounts as at 12" June 2017

TOMMODOW
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ANNEX A

Section 1 — Annual governance statement 2016/17

W

We acknowledge as the members of:

Enter name of

smaller authority

LL. ETHER neHAM Palisn Cooneare

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:
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i

authority will address the weaknesses identifiad
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ANNEX B

Section 2 — Accounting statements 2016/17 for

Enter nams of

CLETHER! NGHA M PAQLsH CoaoNc e
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ANNEX C

The above reconcibiation agreed m 1LPC meeting 22nd May 2017 munute reference

Reconciliation consolidated Accounts 2016 -2017

Cash

Book
Accounts
Balance account 50571431 @ 30 March 2017 F267.10
Balance from account 50571423 @ 30 March 2017 £2,851.86
Total balance @ 30 march 2017 £3,118.96

Cash book ¢ bank statement reconcilliation commentary 1
The cash book and bank staterents totals wally Hote the last physical statement from Baclays on !
|
t
|

our deposit account was in december 2016 no updates issues due o zero inlerest ransaclions

|
|

Bank statement
Statements date

E261.10 121220k
£2,851.86 07:04/2017
£3.118.96

Wos

oL B2 f il ;
----------- Clerk @/f}’i{/{({, Ao e —
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ANNEX D

Letheringham Parish Council Audit Return Commentary 2016 /2017

Commentary on the following Items from the audit return that have a significant level

of variance

| - 20052016 20162017 | VARIANCE |
; [ (£) (£) (£) |
{ box 3 1otal other 1_\‘;;[;&_‘%17:’”1 nil ]
1 |
|1 Box 6 total other | 2653 (41 2012
| pavments ‘ 3
)___'—_M._ - - ‘A-A—?‘ S —— . b - -«,-V--;.u,.- e e e e .
| Box 7 Balances carricd 2709 3118 409

| forward ) \ e |

Box 3 total other receipts

Total other receipts difference of £1750 is the result of LPC receiving a £1730 grant in
2003716 from The Adnam's Charity Fund. and we reecived nil additional receipts in the
2016/17 period hence the £1730 variance

The grant was made to support the Parish Counci] purchasc of a defibrillator and
asseciated training package from "Community Heart Beat Trust.” The defibrillator has been
now been installed in the redundant BT phene box which we purchased from BE. BT has
agreed to pav electricity costs (or the box as part ol its support for "Commumty Heart Beat

Frust” lor the next 5 vears,

Box 6 total other payments

Ihe £ 2012 difference in other payments reflects the purchase i 2013/16 of a
defibrillator at a total cost ol £2130* (im:ludcx val u‘d de"i\'"r'\ uwm F\clud:n"’ 1}'~:
purchase of the defibrillator other payvments i
2016/17 the increase of £118 1s accounted for prit mr-h h\ the addnmm] cost nl U 18.66
tor ¢lectrical work to it the defibrillator into the phone box incurred in 2016/17

Box7 balances carried forward

The £409 increase in balances carried forward trom 2016717 into 201 7/18 reflects the
difference between our total expenditure in 2016/17 ol £640 and our income of £1050.
However | the balance carried forward is signiticantly above our budget forecast. this is
because the £1100 Enabling Communities Grant we received from Suffolk Coastal District
Council in 2014/15 was not spent as arigially planned . We were unable to spend the
enabling communities grant to install & vehicle activated warning sign at a dangerous road
junction in Letheringham due w a change in Suffolk County Councils Highways

part. we have persuaded SCC to

Depariment pelicy . However. after much eftort on our
modify their highway's palicy and to allow community managed signs to be installed in
the proposed location. The decision to change policy unfortunately came too late tor the
agreed additional grants to be released from SCC and as a result implementation of the
signs will now take place in 2017718 financial vear.

¢ " : .
¥ roclummed var on defibrilianor prrchuse qppears i the 2 TS acconnt staiemernds

I'he above explanations were presented and approved at the Letheringham Parish Council
. : , R 4 S P P
Meeting of the 12th June 2017 LPC minute .70 refers T Yy
< 2 ,\' P " N
s R s
Chairman
Tervepnees (Carlie
M/ 2
e
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ANNEX E

Financial control processes and procedures fur Letheringham Parish Council
<

St peerilclag e se processes 10 recognised shar wlsing o iy exse i (o compily w iR ihe regnaaiions
J iof mmber of
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Financial Management Processes

Phe Parish Council meets every twe months the dite for these meeting will be
the penultimate Monday of the month in swhich the meeting s W occur

Phe first Pansh Council Meeting of the vear will be held in April together with
the Annual Village Mesting unless agreed by the Council o defer e a later
sutbable date this will generally ondy occur every four yvears in the year of the

clections

o The subimission of the precept reguirement sl be apreed and recorded in the
miniies ot the Octeber Council Meeting along wath the Torecast bucpet for the

0

lovw e year

b The Bnancial acecounting Tor the council witl be promanily throuph the

recording of recerpls and pavments imoa sipele entry cash book
S bvvonees and paviment receapis to be b ld mod anmotated waith payment details

o Chegues or pamsent of goouds and services so thae comn il will be pssued upsm

nre bwo

receipt of a valud mvesce. Chegues ssucd by the Council will reg

of ¢ach

segmatures from the semimatod signatenes. The value and amounts
Chegue sl will be recorded in te Snancal stements presenied and

apreed at the b monthly Coencl Mechings

T The b monthly Boancial stitement will record -chegues ssued since previoes
diternent, Incoime recerved, and account balinces. B xample given af annes A
[ e Hnanc il stdement will be reviewed, agreed and recorded in the mimsics

with any observabions or concerns by the councl

8 The seceunts will be sudited by an imternal auditor prior 1o submission o the
council for Final approval, Any concerns or issues raised by the mternal or
external audimor must be acted upon and recorded i the Council Mecting
Minues

4 A eeonciliation between the acooumts and the hank statement balasces will he
made tegether with the accounts at the end of each financial vear.

A public notice will be displayed on the vitliage notice board giving pubic
ts und where they can be examined prios
st cwr susditors moaccordance with the

notice of the avarlability of the
1 the final submassion of the accoun
ALATIEONY Pequirements.
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Adequate documented internal controls are in place and being FLow | Low | Internal andit undenake a review of interngd controland |
followed ' Process i
| Minutes recorded to ensure legal powers are available, and the Low Low | The nnmmal tinancial transactions and homted powers
| basis of the powers correctly applied. | exercised by LPC minimise the nisk. Appropriate traming
{ofour Clerk ensures that we operate within our legal
Lp\_m ors ) -
Regular returns of VAT: training the responsible officer in matters of | Low Low | mimimal Vat charges mcurred and all vat has now been
| VAT and other taxation issues as necessary. l { reclammed 12 /62017
(‘
Documented procedures to deal with responses to consultation  low [ low | all responses to consultations dealt with at LPC'S b
quUQStS, Hh)ﬂ[h{} IHCCHH:.EQ
| Documented procedures for document receipt, circulation, low low L action required to bring up to date
| response, handling and filing
| Procedures in place for recording and monitoring Members’ fow low 1 model standing order in place
interests :
| Documented procedures to deal with responses to consultation | fow fow action needed to bring up 1o date |
requests ‘ | f
| | é
Adoption of codes of conduct for members and employees [low low | madel standing order in place
' l
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Letheringham Parish Council

Financial Report as 12" June 2017

Cheques presented for payment at this meeting

date chg #
SALC membership fees 12/06/2017 100256
Community action Suffolk ( web site) 12/06/2017 100257

Income received

none

Current position before cheques are paid

Community Account £3951.88
Business Premium Account

TOTAL  £4218.98
Current position after cheques are paid

Community Account £3,857.66
Business Premium Account £267.10
TOTAL  £4,124.76

Expenditure approved minute 2017.37.2 refers

Date 12/06/2017

Letheringham Parish Council Meetin
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ANNEX H

Letheringham Parish Accounts Statement of account as at 12 June 2017
COMMUNITY ACCOUNT #50571423 (2017-2018)
date Cheque no debit credit total vat account statement

CIF from 2016-2017
SCDC precept

HMRC VAT rehate
SALC membership fees

Community action Suffolk ( web site]

statement date

£2851 88
26/04/2017 £600.00 £3.45186
21/04/2017 £500.02 £3.95188 £395188  27/04/2017
12/06/2017 1002586 £34 22 £3.917 66
100257 £50 00 £3.857.66  £10.00

note community account retains £1100 received from SCDC community grant as contribution to VAS road signs

BUSINESS SAVER ACCOUNT #50571431

transaction date Payments Receipts/ Balance Bank statement
interest statement date
payments
c/f 01/04/2017 £267 10 £267.01 13M12/2016
12/06/2017 £267.10 £267.10 09/06/2017
note statement 09/06/2017 is an online statement print out
Total account balances
date Community business Total funds
Account premium available
account
21/05/2017 £3951.88 £267.10 £4 21698
12/06/2017 £3,857 .66 £267.10 £4 12476
LPC ASSETREGISTER
Capital asset Value (£) Comment
Village sign £1.469.00| Sign insured for public liability and replacement cost £4000
Phone box £1.00 Replacement valus £1000
Salt Box £67.00 Replacement value £100
Millennium seat F4B5.00 Replacement vale £500
defibrillator £2.130.00 replacement value£2130
village notice board £300.00 replacement value £300
Total £4.652.00 total replacement £8230
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