
Letheringham Parish Gouncil

Minutes of the Parish Council Meeting held
on Monday 12th June 2017 at Cherry Tree, Letheringham

ln Attendance
Terry Carlin (TC) (Chairman & Financial Officer)
Jean Barker (JB)
Maurice Finch (MF)
Matthew Bickerton (MB)

David Allan (DA) (Clerk)

Public Attendance: None Meeting opened at 7

2017.32 Apologies

Apologies received from Richard Gooding

2017.33 Declaration of lnterests

None.

2017.34 Approval of Minutes & Matters Arising

Minutes of LPC meeting on 22nd May 2017 approved unanimously and signed by TC

Meeting advised regarding response from Police in reply to concerns about apparent
inaccuracy in mapping the location of offences on the crime map. Response received

confirmed that the offences of assault and criminal damage may not have been as serious as

suggested by the offence category indicated, but that these had been recorded in the area of

Lelheringham, although the map location is only intended as a general indication of the
relevant site.

2017.35 Mafters of Report

Meeting advised regarding responses received to date in relation to the Village BBQ at

Letheringham Lodge on the 2nd July 2017. TC will send out a further and formal invitation.

2017.36Audit 2016/17 - lssues

2017.36.1 Audit Return - Section 1: Annual Governance Statement

Annual Governance Statement completed, approved and agreed unanimously

2017.36,2 Audit Return - Section 2: Accounting Statements

Accounting Statements completed, approved and agreed unanimously

2017.36.3 BankReconciliation

Bank reconciliation approved and agreed unanimously, with reference to
relevant Bank Statements to confirm relevant balances.
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2017.36.4 Audit Return Commentary

Audit Return Commentary approved and agreed unanimously

2017.36.5 FinancialGontrol Procedures

Financial Control Procedures approved and agreed unanimously

2017.36.6 RiskManagementAssessment

Risk Management Assessment approved and agreed unanimously

2017.37 lnvoices & Payments

2017.37.1 lnvoices

SALC lnvoice for the 2017-18 Subscription considered and payment approved unanimously.
Cheque number 100256 completed for t34.22 and signed by MF and MB

DA to post to SALC

Community Action Suffolk lnvoice for the One Suffolk Website for the year to the 31st October
2017 considered and payment approved unanimously.
Cheque number 100257 completed for C60.00 (150 + t10 VAT) and signed by MF and MB

DA to post to CAS

A payment of 150 was previously agreed in principle subject to a response from the Village
Hall Committee. The Meeting was advised that this proposed payment had been agreed by

the VHMC and a cheque would be provided. This payment was approved and endorsed, and

would be made following the LPC Meeting on the 24th July 2017.

2017,37.2 Financial Reports

TC presented an updated Financial Report showing an opening consolidated balance of
84,218.98, and a closing balance of t4,124.76 after payment of the cheques for the SALC

and CAS lnvoices.

TC reiterated that this consolidated balance included the Grant provided for the SID Signs on

the 81078.

The meeting clo-g@t 8_,A5pm -.---

sisned ;"€f{- Date 8'rl N(on}-
Next Meeting: Scheduled for the24th July 2A17 at7.45 pm in the Village Hall

Appendices follow:
Audit Section 1: Annual Governance Statement
Audit Section 2: Accounting Statements
Audit Bank reconciliation
Audit Return Commentary
Financial Control Procedures
Risk Management Assessment
Financial Report as at 12th June 2017

H: Letheringham Parish Accounts as at 't2th June 2017

A
B
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ANNEX A

Section 1 - Annual governance statement 2016117
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ANNEX B

Section 2 - Accounting statements 2016/17 for
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ANNEX D
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ANNEX E
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/a lr'qrln'rag drs.rr. Ir-nr'c.r.ru it it rs.'n6.nirrJ rlur x'A{l.rt it i} r.rrlrttrdt to rrraprl' r jri rAr rqpCurinar
rrg'rrJrqf ,!r ur' 4fpuilJdr nr*rr1' tfui l-*Arnrg/ror I'urfi* { i*c'}/ ri rra/l n rtr} o fim?*r/ axfiier +t

ladln'idt rrffi'rirm Jsrr t#:r n+rtrr,r' tt ert*,fr*nt',try'.'mx lri trkr **J r.o *dre l,vrJt+ rtrrlc rr

Itdt{r.,|rr fia&{s*|I nilF.artriry tA* ndEi;&trntrfln rflsrfirc'*'itiJrr cnrrnfJEg riglr $r'n..rl uJ {erinrntu,

Flnr etirl Hntr3cm:nt Frwn
I. 'lhc Prrirh ftrfflcil mcets e*er1 tuu m{rftth$ lhr rhtc 11* the!€ morting will hr

the pcnuhimatr L{$nrl!y $f the m{r$th in *hish thr m$etinE i$ to i}crur.

l, 'lhc linl Fbrirh (imncil hihrring ul'thc lrar will hc h*!d in Apnil tr4sthtr *ith
lhe Annual Villrgr Mcx{lng unlc* ugrucd b1 rht founcil to deftr tu a la{er
.iuitqhlr dilr thi:t *ill g*nerllll rrrl3i trruuur r'!r,'r! firuf ]rlrci irt llie y"ear rrf dru

tltr:tiunr.

lfte rutxnirsinn *f thc pfirsspt ruqiliffnlent v'-ill he agrr"'erl $nd ruc{lnltd ln ths
min$lrr ut thr {ktoher ('ounril Mc*:ling aftng urith llw t-umraiil budgrt fr:r thc
lirlhr*ing 1.cur,

'lhr linrursi$l sr(rlrrnlln* lirr thr cr*rncil r+ill hr: prirnnrily thruugh tfx
fs*{r?din* $l'rer.ci;rtr Drtd nral'mcnlr in l singlc (rilr} c&\h blrxr*.-

tnlaluer mtl paynrrnt ru*citlt* rn h* hsld,snd rtnfi{'dclcil $ith pr}mrflt rlctrril}

('l*t1ucr lir pnynrent ul-prndr trul :*rviuEl kr lhf,. (:{ntn{il *il! hn irxuul uprut
rcueipt ul'a vrlirl invoirs. ('tlqqrlr:x ir.rrxd hy lhc { ouncil rvill rqoirc hto
rigralunsr lr+xn thc mirnifiltcd rignnilx-ir*. I hr vrlue flfid $rnrruntr ul'co,ch
chcquc it.rrrr"d r*ill hs rcqlrdcrl in tlx lincrrricl itslrnlrn|:i preenled *nd
$1lr$fd st the hi rnoilhly ('rnrn;il lvt+rclinpr.

'lte hi ruinthly ftnancisl rtsifmsnl r+itl tx+nrd *shfi4us* iriwel tinrc Frc!irurli
llut€rnent. lttcumg ritf*ivtd. flrd rcsn$nt hnhrrt*ec. Fxrmplt giton u [n&r,r ,.\.

l}e {inancisl rklcmrni *ill hc ruvir*rd. agttrd cnd runrdsd in the minster
* ith nny r*:ri{r*&lh!ns o( {:{}fiEErnr h} thc ctrungil.

The ll.:$uunts rlill tn" nuriitnj hy an intcrnrl *nlitnr Jninr tn suhtnirsi*n tn *ltc
crruncil lirr linnl rypwal, /tny +<rrxcrnr or irrucs rriird h1 {rc intcrnal ar
rrlcrusl *u*lilnr murl hc nctcd upn snd rscrrd'sd in thr {'oumil Maeting
lllinutes

r\ rc"-rrnciliatioft bcnfttgn lhr aecnun* rnd thc hmk slnecfnsnt hrlEnres r+ill trc
madc tt4ethcr *ith fie lcsouRtr rt thc cr*l of crrh finansirl !'*ur.

Itl" A puttlic nctice will hc dhpluyul rrn thc villu6r nr{ir.t txurd giving gruhi*
nolice ol'ttc nveilthility of thc arcnlntri nn*l r,thcrc thel eir.n be crrunintrl priot
to lhc tinsl tul.nnisiinn rrf lfic g;crrunts lrr rrut uurliftni in &${:{rd&ncs r*ith rhc
llt|l$sry rcquircmcnfs-

?t'r+ ' ?6' *''

+,

1).

cr {YrI$1{.

Letheringham Parish Council
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ANNEX F

Letheringham Parish Council X:g9lt
Page 8 of 1t Signed / lnitialled:-;?t+,
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Adeguats docunrented inlernal qontrols are in place and beinE
followed

l..ow l.-ow

i**-

lnl*rnal audit untlertlkt' a rr,visw ul'intcnul contr*l nntl
pf$tt:!i$

MinuteE n€csrded to ensure legal powers are available- and lhe
basr* of the powens correolly applied.

l-ow ThE mrnimal tinimci*l trunsiletion$ and limitcd porvcrs
exercised hy l"F(l nrinimist the rir*k. Approprinte freinrug
of sur C'lerh $nsurcs tlrat rvc oFcratc u'ithin our lcgal
sl.twur5

Regular returns of VAT; training the respon$ihle oflicer in rnafiers o{
VAT and othor taxstion issues fl$ nec*ssary.

Low Lorv minimal Vrt charges incurred and;lll vat has nov'' been I

mclaitnr:rl l: /6/:01? 1

i
I

Docurnented proc*dures to deal with respon$es tCI eonsultation
r€quesls.

lnw !orr nll rcsponses lo consultttians dc*lt with at Ll'C'x hi

'nonlhly 
nlcelingi*

Oocumented pro*edures for doeument receipt, circulation
rsspon$e, handling and tiling.

low hlrt irctiun rctluired {o bring up til dstc

Procedures ln plac* for recording and monitonng Members'
interest*

law lolv ntnil*l standing urder tn place

Documenied procedures to dealwith responses to consultiatioil
reque$t$

lnw Iow actinn nmded tn bnng up ln date

,Adoplion of codes of conduc| for members and empbyees lnw Inr.v mnrlcN stsndirrg nrdcr in placc

f *r ?- " 
"5c " 6 L't+*'*:r*r

d*ilf it\r-[ 4' 6x{ 
I fc-& l'

--d--' '---1F r'
tns .- 

-r'' at .'"
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ANNEX G

Letherinqham Parish Council

Financial Report as 12th June 2017

Gheques presented for payment at this meeting

SALC membership fees

Expenditure approved

Date 1210612017

minute 2017 .37 .2 refers

Letheringham Parish Council
Page 1o of tt Signed / tnitialled:

date
12t06t2017

chq #
1 00256
100257

f,34-22
f60.00Gommunity action Suffolk ( web site) 1210612017

lncome received

none

Current position before cheques are paid

Community Account

Business Premium Account

TOTAL

Current position after cheques are paid

Community Account

Business Premium Account

TOTAL

f3951.88

t267.10

t4218.98

f 3,857.66

f267.10

t4,124.76

sr(2a(T



Letheringham Parish Accounts

C6MMUNITY ACCOUNT #50571 423

ANNEX H

Statement of account as at l}th June 2017

{2r}17'3018}
debit credit totEl vatdate Cheque na

note community account retains {.1100 receivedfrom SCDC community grant as contribution to VAS road signs

EUSINESS SAVER ACCOUNT S5057143{

C/F fr$m ?016-?01f
SCDC precept 2604!2017

HlitRC VAT retrate 211fr4J2017

SALC membership fees 12106i2017

Community acticn Sullclk { weh site}

date

21 10513fi 1 7
12106.1201 7

LPC

-^ ^., ^n12.O5 I OO

i600 00 i3.451 85
q500 02 t3.s51 BB

i34 2? i3.$17 65

t6t) 00 E3.857 65 t10 00

a6count Etat€ment
statement date

i3 951 Bg 27!fr4J2017

't3i 12i201fi
0si0si301/

Total futrds
availallle

f 4,21 E-gS
€4,1 24-7fi

1 00256
180257

Payments Receiptsl Balance
intereet
payments

transaction date

c,'f 01i04i?017
12iCI6i2017

note statement 09/06/2017 is an online statement print out

f 2fi7"10 t267.01
92a7.10 t2fi7.10

Eank statement
statement date

T*:taN accsunt balances

Community
Asstlunt

fi3"951 -SS
93.s57-fifr

business
prernium
acceunt

2fi7- 1 0
92fi7- 1 fi

ASgETREEISTER

Letheringham Parish Council
Page 1-1 of 11 Signed / tnitialled:.

Capit*l tssei lialue {f,} Comrseni

1,,illage sigsr t1.J69.0[ Sig$ irlEured for public liabilin' and replacenreirt csst f-1000

Phoae bo; t1.0i Replacament talue f 1000

Salt Box f.61,0c Replacernent r"afue i 1 00

Hillanniunr seat i+85.0[ Replac erueut talue f -q 0 0

defilrrillator {1.13CI"0r replacmrant ..'aluef I 1 3 0

ntrtice board f.5CI0.0[ replacaneutl'afue f500

Totai {.J"651 0C tntal replacemr.nt f-8:3 0


