Letheringham Parish Council

Minutes of the Parish Council Meeting held
on Monday 7t" June 2018 at Cherry Tree, Letheringham

In Attendance

Terry Carlin (TC) (Chairman & Financial Officer)

Jean Barker (JB)

Maurice Finch (MF)

Matthew Bickerton (MB)

David Allan (DA) (Clerk)

Public Attendance: None Meeting opened at 7.45pm
2018.31 Apologies

Apologies received from Richard Gooding

2018.32 Declaration of Interests

None.

2018.33 Approval of Minutes & Matters Arising

Minutes of LPC meeting on 215t May 2018 approved unanimously and signed by TC

TC raised an issue regarding the response received from the Planning Report regarding
Planning Application DC/18/1724/FUL, and requested details regarding the Minutes or other
record of the meeting in which the LPC response was considered. DA to look into this and
send email on behalf of LPC, copied to Hilary Slater, regarding issues arising.

2018.34 Matters of Report

None, although reference was made to the Environment Agency document circulated to
residents subsequent to the last LPC Meeting, regarding ‘Aquatic and Riparian Plant
Management: controls for vegetation in watercourses’..

2018.35 Audit Issues 2017-18

TC provided copies of the Annual Governance and Accountability return 2017/18 Part 2 and
confirmed that these had been considered and signed off by David Holborrow at page 4 of
the Return.

2018.35.01 Audit Return — Section 1: Annual Governance Statement [page 5]

Document gone through and the nine itemised requirements considered and
unanimously agreed. Document signed by TC and DA.
(Document set out at Annex A.)

2018.35.02 Audit Return — Section 2: Accounting Statements [Page 6]

Letheringham Parish eting Minutes 07.06.2018
Page 1 of 10 Signed / Initialled ZX& ... e ate: 23" July 2018




Document considered and figures agreed, with the Balance Carried Forward for
year ending 31 March 2018 confirmed as £5,335. Signed by TC as RFO.
(Document set out at Annex B.)

2018.35.03 Certificate of Exemption [page 3]

Document considered and unanimously agreed, with gross income totalling
£2,926, well within the statutory threshold of £25,000. Signed by TC.
(Document set out at Annex C)

2018.35.04 Bank Reconciliation

Bank reconciliation considered, approved and agreed unanimously, with
reference to relevant Bank Statements to confirm relevant balances.
Cheques 100263 for Community Heartbeat trust and 1002262 for Village Hall
Hire issued but not yet cashed. These are on the cash book but do not yet
appear on the bank-statement, but have been deducted from the relevant
balance.

Closing balance for end of year confirmed as £5,335.

(Document set out at Annex D)

2018.35.04 Explanation of Variances
Two significant changes identified and commented upon. The first in box 2 is
the 14% increase in the Precept for the reasons given, and the second, in box
3, relates to the receipt of £1,726 from the Locality Fund Grant and a refund of
VAT for prior expenditures.
Explanation for increase in reserves considered and approved, reflecting the
money received and held for anticipated expenditure on SID signs.

Explanation of Variances approved and agreed unanimously.
(Document set out at Annex E)

2018.35.05 Confirmation of Dates for Period of Exercise of Public Rights
Document considered, approved and agreed unanimously (Annex F)
2018.35.06 Amended Financial Control Processes

Amended Financial Control Processes approved and agreed unanimously
(Annex G)

2018.35.07 Risk Management Assessment

Risk Management Assessment approved and agreed unanimously.
Document to be updated to include reference to GDPR Exemption.

DA to forward relevant documents to appointed Auditors.

The meeting closed at 8.45pm

Next Meeting: Scheduled for the 23™ July 2018 at 7.45 pm in the Village Hall
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Appendices follow:

Audit Section 1: Annual Governance Statement

Audit Section 2: Accounting Statements

Certificate of Exemption

Bank Reconciliation

Explanation of Variances

Confirmation of Dates of period for Exercise of Public Rights
Financial Control Procedures

@TMmooOw>
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ANNEX A

Section 1 — Annual Governance Statement 2017/18
We acknowledys as the members of:

Lethaeringham Fansh Council

~antrol, including arf
f our knowledge ar
118, that:

Chairman ane Clerk of e mpating whete

. and Accountability Return 201718 Part 2 Page 5of &

Annusl Gove
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ANNEX B

Section 2 — Accounting Statements 2017/18 for

{etheringham Farish Council

Notes and guidance .
Flgase round all figures 1o nearest £1. Do nelieave sy

boxes blank and report £0 or Nil balances. Afl figures must
agres 1o widerdying financial records

( hatanops ang rnesorves af !
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Bank reconciliation

Leqmenngram Pansh Counch

Financial year ending 31 March 2018

Frepared by lzrence Carlin RFO [/ Charr

Oate 04/06/2018

as al 27 March 2018 N
v | {

Add: any un-banked 000
(187.20)

Net balances as at 31 March 2018 {Box 8) 533517

The net balances reconcile to the Cash Book (receipts and payments account) for
the year, as follows:

CASH BOOK:

Opering Balance 1 April 2017 (Prior year Box 8) 3118
Add: Recepts n the year 2926

£55 Payments in the year
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ANNEX E

Explanation of variances Audit 2017 2018

Letheringham Parish council

Please provide full explanations, including numerical values, for the following.

= variances of more than 15% between totals for individual boxes (except variances of less than
£200),

« abreakdown of appraved reserves if the total reserves (Box 7) figure is more than twice the
annual precept/rates & levies value (Box 2)

Section 2 2016/17  2017/18 | Variance | Variance | Detailed explanation of variance
£ £ £ % | (with amounts £)

Box 2 1050 1200 (150 4% | Increase in precept n line with
FPreceot or | budget and  anticipates  future
Rafes an | potertial employment of a clerk f
Levies required
Box 3 i 1728 | 1728 increase due to grant from locality
Tental othar | fund grant contrbution of £1225.43
receints | 10 purchase of SIC sign for 81078

and Claimed “at rebate £50002 |
’ primarily  defibnilator and  vilage
sign purchases |
‘ note sign not purchased in this
) | financial year |
Boxd i {
Sfaff costs ¥ 0 a I' 0 | NIA
l
Box 5 +’
Loan o 0 0 | O |
interest’ { NiA
captal
FELE TS

'Box 6
Al other Ba1 704 G5 10 6% NEA
payments |
Box 9
Total fived |
assels & 4652 4652 E No change
lang teom |
awvestments
& assels i | | I [ -

Box 10 1

Total o 2 [ N/A

BOrrawings i

Explanation

for *high’ Box 7 is mare than twice Box 2 because the authority held the following breakdown of
reserves reserves at the year end:

Reserves are greater than precept as it 1s planned (¢ purchase s SID sign in 2018/2015
at a cos! of approximately £3000 cur reserves have been built in anticipation of this
expenditure

Minute reference 4 G« 35+ 0S5 date . OF- 0 ¢« 200%"

Letheringham Paris
Page 8 of 10 Signed / Initialled:.




CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Mame of smater autrority _L@theringham Parish Council

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on 11 June 2018

and ending on 21 July 2018

{Please enter the dates set by the smaller authority as appropriate which must be 30 working days
inclusive and must include the first 10 working days of July 2018.

Signed: -~ — =
Role: Claoy | KFO

Comhnk— OVFLE — 246 %0
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ANNEX G

Financial control processes for Letheringham Parish Council 2008 revision

) . . ) . F W ) DENRIN, e
UL P peacesses (0 Fecosiiisedd il wlESE it s exsemiol 1o ¢ oy Wl the regudaiiony

o e wse of pradiic memey et Lerierongficom Parvish Cowncil s small with a faied aomiber of
iy finscervcined veae Fo rlas eod we fuve gried to steike o

lawee Bepncen miiising the adminiseeasion oveehead Wiilst ersiromg Gbs condeol of one fiiosces,

Finaneial Management Processes

Phw Parish Council meets eversy Two months the date for these meeting will be the perultimate

Monday of the month in which the mecting is to oce

I The first Parish Council Meeting ot the vear will be held in April together with the Annual
ced by the Council o defer o a Jater suitable date this will

Yillage Meeting undes

senerally only occur every four years in the vear ol the elections

-d

Ihe submission ef the precept reguirement will be agreed and recorded in the minutes al the
Octaber Council Mecting along with the forecast budgzet for the following sear

4. The fnencial accounting tor the council will be primarily through the recording of receipts

and payments in a single-entry cash book.
o Invaices and payment recipts o be held and annotated with payment details

G Cheques for payment of geads and services o the council will be issued upon receipt ol a
vahid invonee. Chegues issued by the Counerl will reguire two signatures from the nominated
signatories. The value and amounts of cact chegue issuec will be recarded in the financial

and agreed anthe bi monthly Council Meetings.

statements prosented

T The b menthly francial stttement will record -cheques issped since peevious starement,
account balances, Example given at annex A, The (nancial stalement
ved and recorded m the nunotes with any observations or concerns by the

~

ved, am

neame 1

will be reviewed., ag

Coundct!
8. The accountss will be audited by an iternal auditor prior w submission o the council for final
approval Any concerns or issues raised by the miernal o exrernal auditor must be acted upon
and recorded in e Council Meeting Minu

- Avreconciliation between the aceounts and the hank statement balanees will be made waeether
with the accounts al the end of cach Mnanceal vear,

1A public retice will be displased on the village notice buard giving public natice aof the
availability of the accounts and where they can be examined prior tw the final submission of
aunts 1o owr auditors in accordance with the statutory requirements,

the ac

tions covering “smaller authorities the council will issue an

“allowing the change in e
examption certificals o the extemal auditers

120 Tis a mandatary that the accounts, varance narrative and bank reconciliation documents are
pubhshed on the councils” website berare the Public notice is displaved on the council notice
haard and an ¢ mail eirenlated ro gl residents advising them of the accounts avatlability.

Minute relerence ..
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