
Letheringham Parish Council

Minutes of the Parish Council Meeting held
on Monday 7th June 2018 at Gherry Tree, Letheringham

ln Attendance
Terry Carlin (TC) (Chairman & Financial Officer)
Jean Barker (JB)
Maurice Finch (MF)
Matthew Bickerton (MB)

David Allan (DA) (Clerk)

Public Aftendance: None Meeting opened at 7.45pm

2018.31 Apologies

Apologies received from Richard Gooding

2018.32 Declaration of Interests

None.

2018.33 Approval of Minutes & Matters Arising

Minutes of LPC meeting on 21st May 2018 approved unanimously and signed by TC

TC raised an issue regarding the response received from the Planning Report regarding
Planning Application DC/18117241FUL, and requested details regarding the Minutes or other
record of the meeting in which the LPC response was considered. DA to look into this and
send email on behalf of LPC, copied to Hilary Slater, regarding issues arising.

2018.34 Matters of Report

None, although reference was made to the Environment Agency document circulated to
residents subsequent to the last LPC Meeting, regarding 'Aquatic and Riparian Plant
Management: controls for vegetation in watercourses'..

2018.35 Audit lssues 2017-18

TC provided copies of the Annual Governance and Accountability return 2017118 Part 2 and
confirmed that these had been considered and signed off by David Holborrow at page 4 of
the Return.

2018.35.01 Audit Return - Section 1: Annual Governance Statement [page 5]

Document gone through and the nine itemised requirements considered and
unanimously agreed. Document signed by TC and DA.
(Document set out at Annex A.)

2018.35.02 Audit Return - Section 2: Accounting Statemenb [Page 6]
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Document considered and figures agreed, with the Balance Carried Forward for
year ending 31 March 2018 confirmed as f5,335. Signed by TC as RFO.
(Document set out at Annex B.)

2018.35.03 Certificate of Exemption [page 3]

Document considered and unanimously agreed, with gross income totalling
t2,926, well within the statutory threshold of f25,000. Signed by TC.
(Document set out at Annex C)

2018.35.04 Bank Reconciliation

Bank reconciliation considered, approved and agreed unanimously, with
reference to relevant Bank Statements to confirm relevant balances.
Cheques 100263 for Community Heartbeat trust and 1002262 for Village Hall
Hire issued but not yet cashed. These are on the cash book but do not yet
appear on the bank-statement, but have been deducted from the relevant
balance.
Closing balance for end of year confirmed as f5,335.
(Document set out at Annex D)

2018.35.04 Explanation of Variances

Two significant changes identified and commented upon. The first in box 2 is
the 14o/o increase in the Precept for the reasons given, and the second, in box
3, relates to the receipt of t1,726 from the Locality Fund Grant and a refund of
VAT for prior expenditures.
Explanation for increase in reserves considered and approved, reflecting the
money received and held for anticipated expenditure on SID signs.
Explanation of Variances approved and agreed unanimously.
(Document set out at Annex E)

2018.35.05 Confirmation of Dates for Period of Exercise of Public Rights

Document considered, approved and agreed unanimously (Annex F)

2018.35.06 Amended Financial Control Processes

Amended Financial Control Processes approved and agreed unanimously
(Annex G)

2018.35.07 Risk Management Assessment

Risk Management Assessment approved and agreed unanimously.
Document to be updated to include reference to GDPR Exemption.

DA to forward relevant documents to appointed Auditors.

The meeting at 8.45pm

oate%Fl ?A(Signed. ...{.
: Scheduled for the 23'd July 2018 at 7.45 pm in the Village Hall
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A
B
C:
D:
E:
F:
G:

Appendices follow:
Audit Section 1: AnnualGovernance Statement
Audit Section 2: Accounting Statements
Certificate of Exemption
Bank Reconciliation
Explanation of Variances
Confirmation of Dates of period for Exercise of Public Rights
Financial Control Procedures

Letheringham Parig
'eting 

Minutes 07.06.2018
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ANNEX B
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Gertiticate *f Ex*mpticn
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ANNEX C
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ANNEX D

Benk reconciliation

NarrE of $maller euthcrity Let!!€r$grLgm parish CpiJncil

Flnanehl yetr sndlns t{ llerch t0l8

Frepared by Terence Carln RFO / Gharr

Date 0{/06,t018

Balame prer bank shteflEnts as at 31 MarEil ?018
Cornmsnity account # 5O57J423
Eus prurnrum # 5S571431

PetU cash ffoat {if eppliFbla}

Le*a; any unpraaentad cheques at 31 March 2018'
Comrnunrty l,ieart beat trust cheque * 100?€3
Village Hall hrre cheque # 100f83

Add: any un-banked cffh el 31 March ?018

€€
5255.sS

_ ?67.?S
5,522.37

*TAmr
(ffi0s1

000

(18?,?0)

fi335 1 7

5335

Het balancas as at 31 March E018 {Box 8}

Thc n& bslanoa,s rbconcrTa fo tnr f.dst Bodr frnccipfil aldpeymenlr 
'ffjfitrnq 

for
tfla yaor, Es for/ar'es.'

GAFH BOOX:

Opening Babne l April 2817 fPnor year Bor 8]

Add' Rece'pti in the year

Less Fayments in the year

ClqgjlC barance per cain boot lrec+ip€ €fld p€yftent$ boakl 6s
at 31 MarEh 20tE {must EquEt EEt batanc€* abfi$F * Box gt '

Minuterebren** . Rg.l.F I 35' bt.
date

Letheringham Minutes 07.06.20t8
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ANNEX E

Explanation of variances Audit 2017 20{8

Letheringhxn Parieh council

it"" , for the lollffiing.

' u€rianess ol fiidr€ then 1$% betsreieo tatats ior individual bores {exoept varianc*s of less than
t200];

' a br€atdorvn of apgroved rss€rveg if lhr! lotel res€rves (Box f1 figure is more fian twice the
annr.ial Frec€pgrates E jevieE vaiue {Box 2}

fotalt---6tzt18 j vnriance
€€€. ..--.+, .-- -.-..1050 1200 150

Ssction 2

*Eor 
2

Prorepf or
trsl€s anr,
lerrie-s

Box3 C

lbt;rl fJ!,tr{rt

recerp!.r

i rz?o rnsease drre io gLni-ir;m-iocslity
fund grant contributinn sl t1225.43
to purchase of slD srgrt for 8!078
and Cleimed \,ht rebate f 500 02 {

prirnarily defibnllalor and vi'lage
sign purchase* J

not€ sign n+t purfhaced in :his
trnarrcial fear_-_ -

N;A
Esx 4
.5f.r.ff i:r.r-tl,!

Bor 5
Ioan
tirlerest/
L?pfai
l'fnljilylrff'rlJ$

j BorG
I A,i,3lher

tral.nteruls
&l SE

''bbxs * -***r-
Iotal fred 

i

assets & 4ff5: 4652 
I

lilrrg lcrfi
rirucslJDenf*s
& .r.i.$fl,s

No change

Box l{l
Tolal
l)rJftd'drirgs

Erplsnation
for'hlgh' Bor+ 7 is m$(e than i'#ic€ g6x 2 be€aus'e lhe authorily held the {oHoevrng breakdown ai
rsd€tYst, reserveg at the year end:

Reserves are g'eater than precep,l €5 r! rs pl€rlfied tc pu.cna$e e Sttr sign rn 201A'/?SlB
al € u$ril r:f epprcxinnalety f3000 our re€€rv€i havs b,6on built in &nitcipalr,qn of thir
erpenditure

lrlinure refere.rcelC|8 35. 65 oatc f,?, s6. 2's{8''
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ANNEX F

CSHFIRTATIOT{ OF THE BATES OF THE PERIOD FOR THE
EXERGISE OF FUBLIC N|GHTS

nr'B or rndo.arrsds -Leth*ringhgm Pgrteh Gouncll

fti bdnlt of {F anratlrr ailroty' I csrfin thrt U$ {lrhr rrtforlln tnbd hr lft*
crr*rlrc d pilUh :lg16 rru x fidkro;

Commeneirg on 'll Jt.tnezSfB

*rdandirg on 21 July lO'18

{Pters rrtri Ut drb td !y fir lmdr' frrEtodry .r lfgltiltb rhlsh lnuli nr fft *oilry thll
loGhlrht€ ftd !D!! hclrt tir ll* l0 uod*ll drF oa Jub lglt'

tF.h*c'*- o\?et*7qt kko
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ANNEX G

F'in*nci:rl control Frote{tes for Lcfheringhnm Parirh (iounr:il ll}ltl r*r'irinn

lg 1r:'Jp.'rtty f/tt'rr'/.,ri,it'tr{'t ij i1 r{'(r.'{rthlt/ rh,!f ! hii\r ft .tr i rri,irirr'lr ).rtilti!i.t tt'tli: tht rr,:,.,rri*/trrrr

.littLttt i:ti tt'rtttrrJi lirlr il'..t !h*t ltt'tttlt frr rur* ,rirraffft.i ul .,..nn. t,, lhh r,r;r/ hir /t1 +i tr'r.'r/ ti, rfi'i*r' ,r

Financirl llnnirgrment Procc$res

I hc Parirh (.*uncil rncclb s?sr! lir rr lrrr:trltr] tht' date lbr tlu,-s* nlf*lin$ r*iil lrr lhr ncnullirn;rtc
\'lrrnJa.r lf ihc nrtxrlh itt rhich tilu rrreutirtlt i\ t(r ftrtti.

Thl'iirrt I'nli'h {'ouncil lr"ltflingill'thr'\q:lr !{rlll'rr'hcl.l in .{priiurgrtlrr rlitir lhc.'trrrrqul
I ilhgt l'ltttir:g u*lr:r ugrr*l hv thl l-irurtcil tu iltlbt hr ii liltur 5uit+hlr:.J;nc rhir rcill
r:ettcralll rrttlr lccut rlct.r J'1r1;1 -r'ru6 i1 llrt'. \rnt irl'lltt rjlsctirrtrs

[.ltr sttbnri'rirrtt r!i'ihr lrLr4]l rtgui'*rn*nl. uill hr; irglr;rrri irn{l yucr{dc"l in tht minutes ill lhr:
t,lct(rhf;r {"iaunril Mi'r.tinrr ;rlrrnlr rvilh rhc lrr,-r:rst bud'grt lor thu lirlltrt.ing .rc;tr.

Thc llnanuiul iltcttrrntirl-rj lirt thc rsurtcii n lll hc frrrnr*ri11 thnrtrgh thr: rr:errrdin3 r]l'rccci|!b
.rnrl l];tr nuntl in ;r ningl*-rrr1ry u;nh hrlrlt-

lnr'ili<cr erl{.1 ilit'rtlrtrll rucr:illt1 tLi fr1.hgl1l n,firl ,ilIft(.tlittud r,rilh p*rmcnt dct;rils

(-'hr:rltrrr titt' FJ\ nlr:nl rll l.)rhir ;rr, {rn !cr'1} ftr th( colrn(:il n ill lrr issur.cl upon rcueipl irl'l
t';rit$ lntclce. ( htqur:s issucd h1 thu (lrrunurl lrilI rtrluiru rtr[r rlllr]ulurer lrorri tlt* r]r]ntirl;llt'd
rtlnirlilr'lcs. Ihr: t.;rtuc:rnd ln:ounri rrl cacl-" chi-rFrr: irsilcd $ill bc rr:t$rdtd irt tht firttnr.'iitl
ltitlrrlrl;nl j prr-r('i,tti: ;inrl ir-srrcd iit thi bi nlonthll t'nuncil l\'tccting,i.

Ih"'hi rncnthll l'ir:;lnri:rl :;tlt!.nrlrnt rrill rr.crrnl -thcquur irrurd sincu ptrrious rlirttfisltl.
inr:,r*rt:lerr,.r'irr-rl.irn{rx[[ornrhrtl;rnr:es.F,tamplc;1irrnilttnflr$11. l'hcl'inunr,iul 5lEt€rlulit
trtilhr: tstic*cd. ar',:r-etl;inil tuc*r(t('d rn tr,c nrnurcr uith anl rr5*nutirrnr or utltc{ff! bt llt{
,;{llln{ i I

I hc accrtuntr * ill hc uuditr'd hr an rnlirnul auditlrr prinr r<i srhnrissirxr 3r thr: uuunuil tur lilrnl
apprtyol {n}, e*nr;ernr nr irrucr raircrl hr rhq tnlr:rn;tl or c\tEmnl audihrr minl hr actld upun
urtd Nc{rrded irr dlt'[.*.rn,;iI Llcetirru .tlirrulc's

1,. A rcconcilurttirn h{:lr$cl'u lh{ iurountts and thl hlnti 'ilelcnrr.nl krl;rncr* rrill he ntirdc t*r,!clh{r
lrrtfi thf ;r[[r]un{ri irl lhri t:trd (}r. sach l,rnnnuul r r.;lr.

l[.,'1 putriiurilltiurRill lx,Jispl.r.r*tl r:rrlhcrillaucrtut;$rh.urdgi+in-uSrublitn(rtii*$lrhr'
avail;rhilitr. trf tlu accnunl.r md *hcr,- thrl (arr hc crlmincd Friilr tr] tlr tlrtal sult:risrirrn of'
Ih(. nfr'irutlli tn ftrr illrdilnn in tt"t.{rrdtncc r\,ilh trt- slillulon,rr.:tltrircmcnrr,

I l. l'ullrrx i,::i{ llt< tlt;.urgr irt t,l-r;uhliturs c{rlrr;u-E -srrrull;r authorititr thr: ruur:e il n itl irrue an
{:\dIttlj!iurl (rt-r[il'i{ilI( til thr' {rltrul rudilr!t.!

l.l. lt ts ir n1;utd.rl{in lh:ll thr. Jcrrril,tlt$. lilrri.illrc t}tiflrt j!* ;lnrJ hiink rccrlniiltn'lirrn .l$tuilt{fiIri.t,\j
ptlhllshcd rln:hc c{rttncil,i' $'chslt('bi'iirrc thr. Prrhlrc nolicr'rs ilsplarcd on thc c{run{il notirr
hrtilrrl ilnd fln f tllnil ftrrll:tt*r"i rrr;ril rr:+ide nrr.lrh'i*inp rlrr".nr rrr'thc itcL.rrunt'i nv:ulnhilitr..

l{ i rrurrr rc t'rcr rc" ..1..Lii....;. .:...f]t.....

Letheringham P g Minutes 07.06.20L8
Page 10 of 10 Signed / lnitialled:..: 23'd.luly 2o1s


